How do | import filtering from old
research?
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You can re-use the filtering you’'ve already created in a piece of existing research by importing it
into the research you’re currently carrying out. You can also import shared research which has
been created by your compliance officer.

Client name: | I Tite: | | Find || Showrecent || Showshared || Show matches ||

Rezearch Client Last change
(® Personal Pension (Fully Insured)  (none) 12/10/2015
() Personal Pension (Fully Insured)  (none) 03/08/2015
() Personal Pension (Fully Tnsured) (nane) 13/07/2015
() personal Pension (Fully Insured) (none) 04082015
(O Personal Pension (Fully Insured)  (none) 11/08/2015
() Personal Pension (Fully Insured)  [(none) 11/08/2015
("3 Personal Pension (Fully Insured) [(none) 13/07/2015

Impart: EFiIEEring M excluded contracts [ Grid fields

You do this by clicking on the Import filter button at the bottom of the list of fields. You can then
search for personal or shared research based on client name or the research'’s title, as illustrated
by the screenshot to the right. There are also buttons for showing all your recent research and for
showing all shared research.

You simply mark the box next to the research you want to import, and choose whether to include
both the filtering from the old research and also any manually excluded contracts.

The details from the old research are then merged into your current research - i.e. combined with
any filtering you’ve already put in place. You can carry out the import process more than once to
combine multiple filters into one piece of research.



